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Dear Families, 
 
Guthrie Street Primary School has a history of providing excellent learning opportunities for all 
students. We believe all children have the ability to achieve success in the core subjects of 
numeracy and literacy. We have an ongoing pursuit of academic excellence in these fields.  
 
Matching the curriculum to individual children is a high priority.  We acknowledge that children 
learn in different ways, have preferred learning styles and progress at different rates.  Sensitivity 
to this is paramount to their success as students and our success as a school. 
 
We recognise that we live in a rapidly changing society and the skills and knowledge that students 
need to participate in this world also change. We believe that quality education involves the 
teaching of tools for life-long learning. Thinking skills such as the ability to reason; to make 
informed judgements; to critically evaluate information; to problem-solve; and to think both 
creatively and caringly are essential skills for our next generation. 
  
Guthrie Street nurtures a culture of innovation.  The school’s approach to technology, which 
includes interactive whiteboards in every classroom, is evidence of this. 
 
We believe that all students have the right to learn and feel safe whilst at school. At Guthrie 
Street, students learn how to be in control of their behaviour, and be masters of their feelings. The 
Emotional Intelligence program teaches children how to manage their emotions, behaviour and 
relationships.  
 
We strive to ensure our students are active, happy and productive members of society with a 
positive outlook on life. We continually challenge students to achieve their personal best. We 
encourage this through high expectations and personal goal setting. 
 
To fully appreciate our uniqueness, the tone of our school community and the range and quality of 
the activities we offer, we recommend you take a tour of our school. 
 
Please contact us to arrange this, or for any other queries. 
 
 
Yours Sincerely 
 
Rob McCartney  
Principal 
 
P.O. Box 1310 
Shepparton  Vic  3632 
 
Phone:   5821 1944 
Fax:        5821 3202 

 
Email:guthrie.street.ps.shepparton 
@edumail.vic.gov.au 
Website:  www.guthriestps.vic.edu.au   
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SCHOOL’S CORE INFORMATION 

 
 
TERM DATES FOR 2010 
 Term 1:  Monday 1st February - Friday 26th March 
 (Easter): Friday 2nd April -  Monday 5th April 
 Term 2:  Monday 12th April -  Friday 25th June 
 Term 3:  Monday 12th July -  Friday 17th September 
 Term 4:  Monday 4th October -  Friday 17th December 
 
TERM DATES FOR 2011 
 Term 1:  Tuesday 1st February - Friday 8th April 
 (Easter): Friday 22nd April - Monday 25th April 
 Term 2:  Tuesday 26th April -  Friday 1st July 
 Term 3:  Monday 18th July -  Friday 23rd September 
 Term 4: Monday 10th October -  Thursday 22nd December 
 
YEAR LEVELS & GRADE NAMES  
The School is divided into three areas of curriculum and management. 
Prep/Grade1/Grade 2 are known as Early Years 1 – EY1 
Grade 3/Grade 4 are known as Early Years 2 – EY2 
Grade 5/Grade 6 are known as Middle Years – MY 
Grade Names for example PEP – Prep/Early Kristi Powles 
   ELG – Early Lorraine Greenaway 
   MCM – Middle Carla May 
PREP STUDENTS 
A special timetable has been organised for Prep students.  Prep students commence 
schooling on Monday 1st February 2010.  They observe the same hours as all other 
children but do not attend school on the following Wednesday’s 3 rd, 10 th, 17th & 
24th February.   Prep Teachers organise time with parents during these Wednesdays 
to test Prep students to establish existing ability levels. 
 
HOURS OF INSTRUCTION 
9:00 am – 11:00 am  11:30 am – 1:00 pm  1:45 pm – 3:15 pm 
(Children may enter their classrooms at 8:45 am)  
 
Music plays four minutes prior to the bell to give students time to get a drink and go to 
the toilet if needed. 
 
PLAYGROUND SUPERVISION 
There are two teachers on duty in the yard at all recess and lunch periods, after 8:45 
am and until the bus comes after school.  Morning recess is from 11:00 to 11:30am.  
Lunch recess commences at 1:10 pm, finishing at 1:45pm. 
 
PUNCTUALITY 
Parents are asked to make every effort to have their children at school 15 minutes prior 
to 9:00 am as it is felt that training in punctuality is an important aspect of character 
development.  Parents are reminded that children are not supervised in the playground 
before 8:45 am.  Under no circumstances should children be habitually sent to school 
before 8:30 am, especially in winter.  At the end of the school day children need to be 
collected as soon as possible.  If you are running very late please contact the school so 
that we can let your child and the teacher know. 
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STUDENT INFORMATION 
 
AWARDS/SCHOLARSHIPS  
Student Certificate of the Week  
Classroom Teachers, select a student each week to receive an Emotional Intelligence 
Student Certificate of the Week award.  There are also LOTE and Art awards presented to 
students.  
 
 
Howley Scholarship 
This scholarship honours the outstanding contribution John Howley made to Guthrie 
Street during his 12 years as Principal from 1994-2006.  The scholarship will be given to a 
year 5 student in recognition of their performance in either the Visual or Creative Arts. 
 
 
Kiwanis Terrific Kids  
At the end of each term each area, EY1, EY2 and MY select a boy and a girl to receive 
a Kiwanis Terrific Kids award. 

 

Terrific Kids  is a student recognition program that promotes 
character development, self-esteem, and perseverance. Students 
work with their classroom teacher and establish goals to improve 
behaviour, peer relationships, attendance, or schoolwork. Students 
then work toward achieving the goal during a specific time period. 
The teachers and principal determine the best schedule for 
recognition. Some schools recognize Terrific Kids during each 
grading period; others recognize students more often.  

At the end of the designated time period all students who 
achieved their goals are recognized as Terrific Kids. 
Recognition includes presentation of certificate and a 
giveaway.  

Shepparton Kiwanis help support the Terrific Kids 
program at our school.  

The Terrific Kids program provides teachers with a tool to 
reward students for special achievements that may 
otherwise go unnoticed. 

TERRIFIC is an acronym meaning:  

Thoughtful Enthusiastic Respectful Responsible Inclusive 
Friendly Inquisitive Capable 
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CAMPS – Grades 3 to 6 SLEEPOVER -  Grades 1 and 2  

ACTIVITIES & DINNER NIGHT - Preps 
 
Camps are organised each year for Year 3 – 6 students.  Each year students go to a 
different town.  In the past such places have included, Currumbene, Redgum Retreat – 
Ulupna Island, Ballarat and Melbourne/Canberra. 
 
A Games and Dinner night at the school is organised for the Prep students. 
 
A Sleepover at the school is organised for Grade 1 and Grade 2 students to make the 
transition easier when staying away from home with school friends prior to going away 
on camps in Years 3-6. 
 
 
CONCERTS 
Students will be given the opportunity to perform in front of an audience at a public 
venue at some stage throughout their schooling. 
 
 
CULTURAL ACTIVITIES  
Cultural activities are linked to the Curriculum and when possible Artists are invited to 
the school to perform for students. 
 
 
DENTAL SERVICES 
Public dental services are available through GV Health, phone 5832 2271. 
 
EMOTIONAL INTELLIGENCE 
 
Emotional Intelligence is a core subject in our curriculum.  Current research supports 
the notion that cognitive abilities alone are not enough to guarantee success in life.  
Children need to be given an education in managing and understanding their own and 
other’s emotions.             Please see Appendix 1 
 
 
ENROLMENT 
The Department of Early Education & Childhood Development have advised that the 
Family Law Act 1975 has been amended:  The child must be enrolled in the name that 
appears on their birth certificate.  The only exemption is if there are other legal 
documents to the contrary, such as court orders or adoption papers. 
 
 
EXCURSIONS 
 
Many excursions are organised throughout the year.  A note will be forwarded home 
advising of an upcoming excursion requesting your permission for your child to attend, 
and/or cost of excursion if you have not paid the excursion package. 
 
FRUIT TIME 
 
Students are encouraged to eat fruit.  Each class provides time for a fruit break. 
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GRADUATION 
 
A Graduation Night is held for Grade 6 students where awards are handed out for 
particular achievements.  The family of each student is invited to attend. 
 
 
HOUSE TEAMS 
 
Each student is allocated to a house team.  Families are included in the one team.  
House teams meet for their own assembly throughout the term, compete in the fun run 
and school sports and assist with house duty. 
 
There are four teams: 
Ducat (green) – named after the Ducat family.  The Ducat family has been associated 
with the school since its foundation and have provided much support.  Ray Ducat is the 
longest serving School Council President.  Ducat stands for industry and work.  
Banner Representation  –  Represents Industries, Industrious work in our area picture 
of a cow.   YCDI – Persistence – continuous growth for improvement.   
 
Kilgour (gold) – named after the Kilgour family.  The Kilgour families were associated 
with the school particularly in its early years.  Late Don Kilgour was a Member for 
Shepparton and continued to support Guthrie Street Primary School.  Kilgour stands 
for the family.  Banner Representation  - Picture of Family – represents importance of 
family, democracy and government. YCDI – Confidence. 
 
Longstaff (red) – named after Sir John Longstaff who was an early 19th Century World 
renowned artist.  Longstaff Street is named after him.  The school notoriety for its art 
work and Art Exhibition was significant in this selection.  Longstaff  stands for 
creativity.  Banner Representation  – Represents our creative side - picture of Art Tool 
eg. Paint brush or palate.  YCDI – Getting Along – sharing. 
 
Taylor (blue)  – named after the Taylor family who owned the land adjacent to the 
school.  Families in Taylor’s Estate have had a long association with the school since 
its foundation.  Taylor  stands for the environment and sustainability.  Banner 
Representation – Represents our surrounding environment land and river – picture of 
Land/River/Natural Resource.  YCDI – Organisation – caring and ownership for our 
environment 
 
 
INCLEMENT WEATHER  PROGRAM 
 
On wet or extremely cold days, children may remain indoors under supervision at lunch 
and recess times. 
 
 
LIBRARY  - For use of children and parents 
 
Children are encouraged to borrow library books at school each week as part of their 
school program.  The Library is open each lunch-time.  The wide variety of books 
available at the school allows for most children’s tastes, and we stress the importance 
of reading these books to your child, until such times as he/she can read them alone.  
(Even then they still enjoy being read to by Mum or Dad). 
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Children are asked to have a material library bag (measuring at least 30 cm by 40 cm) 
with a drawstring at the top to protect their books, which should be brought to school 
on the allotted library day. 
 
Parents are able to borrow books also.  There are books on various aspects of 
Education.  One particularly good book - “Reading Begins at Home” is recommended 
for parents who have children starting school.  Sex education books written in various 
stages are also available for parents.  These may be borrowed for use at home for one 
week, together with books about child development, constructive play etc. 
 
Library is open at lunchtimes.  
Library opens from 8.45am – 9.00am for children who want to return and borrow 
books.  
 
 
LOTE - AUSLAN  
 
Language Other Than English (LOTE). Our second language is Auslan. 
 
 
LUNCH SERVICE 
 
Lunches may be ordered from the school and delivered to the classrooms.  Students 
are not permitted to leave the grounds to go to the local shops at any time.  Our lunch 
order list is guided by the ‘go for your life’ Healthy Canteen Kit.     
                Please see Appendix 2     
 
MEDICAL SERVICES 
 
The School Medical Service visits the school annually.  The School Nurse does Prep 
Assessments and assesses any other child as necessary.  Parents will be notified 
when this service is available. 
 
 
MUSIC – Singing, Piano, Keyboard, Guitar & Violin  
 
We provide singing, piano, keyboard, guitar and violin tutors for students.  These 
lessons are conducted during the school day at an additional fee.  An enrolment form is 
placed in the gazette for the commencement of each year and when places become 
available. 
 
 
MUSICAL SOIREE 
At the end of each year an event is held in which music/instrument/singing students are 
able to display their talents in front of an audience. 
 
ORIENTATION DAY 
Orientation Day is held in December each year.  Kinder children come to school from 
9:00 to 12noon. They are placed in their classroom with their teacher for the following 
year. 
 
All grade 6 students go to their prospective secondary colleges for the whole day, 
travelling on school buses if applicable. 
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OUTSIDE SCHOOL HOURS/VACATION CARE (OSHC) 
 
Outside School Hours Care Program is conducted each day from 3.15pm - 6.00pm and 
on selected Curriculum Days throughout the year. At the commencement of the school 
year all parents are encouraged to enrol their child/children to enable quick access to 
the program if required.   
 
Our Vacation Care Program is conducted during term holidays and for two weeks in 
January (ie week 2 and 3).  Times are: full day 8:00am – 6:00pm for $30 or half days – 
8:00am – 1:00pm or 1:00pm – 6:00pm for $15. 
 
Both programs are available to all students P-6.  Further information regarding the 
programs can be obtained at the office. 
 
 
READING RECOVERY 
 
Reading Recovery is an intensive, one on one assistance program for students who 
after one year of school are deemed to be in need of support.  The trained reading 
recovery teaching provides activities to accelerate the student learning in literacy. 
 
 
RELIGIOUS EDUCATION 
 
Religious education is only available when instructors are available.  The program is an 
Approved Course [Catholic Approved]. Children will receive Religious Education when 
available unless otherwise instructed by parents in written form.  
 
 
SOCIAL & EMOTIONAL WELL- BEING MANUAL (available from the school office) 
 
This manual has been created after conducting a major review of our Student 
Management procedures in 2007.  The review included close analysis of teacher, 
student and parent feedback in the area Student Behaviour.  When developing this 
document we have also taken into consideration effective strategies from other school 
settings as well as current research in the area of emotional intelligence. 
 
Each class discusses both inside and outside rules and the positive and negative 
consequences associated with these.  The fact that each classroom has the same set 
of procedure provides much needed consistency for our children. 
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SPORTS at Guthrie Street Primary School 
 
In addition to physical education and sports classes offered during school hours as part 
of the curriculum, the following after school hours sports are offered - Netball, Soccer, 
Football, Basketball and the Active After School Community Sports Program. 
 
Students who are interested in participating in any of these sports will receive season 
dates through the School Gazette. 
 
 
PMP - Perceptual Motor Program 
 
PMP develops fine and gross motor skills through the use of a variety of equipment in 
the safe environment of the Multi-Purpose Room. 
 
 
SPORTS - SPSSA 
 
Each Year the Shepparton Primary School Sports Association (SPSSA) organise sport 
competitions on an interschool, zone, regional and state level. 
Tennis, Swimming, Football, Netball, Basketball, Soccer, Cross Country, MY Sport, 
Tee-Ball, Golf, Athletics, Bat Tennis and a Dance Festival are available for students to 
participate in. 
 
 
SPORTS BORROWING EQUIPMENT 
 
Sports Equipment is available every lunchtime for students to borrow. 
 
 
STUDENT LEADERSHIP 
 
House Captains & Vice Captains 
Our objective is that all students are exposed to opportunities to build leadership skills. 
We have eight House Captains (four male and four female) and eight House Vice 
Captains.  
 
Each of our leaders are encouraged to build their leadership capacity by: 

·  leading their teams at school sports days  
·  conducting House Assemblies and Whole School Assemblies,  
·  organising yard duty 
·  practising Emotional Intelligence (EQ) games with grade 1 and 2 students  
·  representing our school at special events eg. Anzac Day Ceremony.   

 
 
Junior School Council  
The Junior School Council consists of a President, Secretary and Treasurer (selected 
from grade 6 students) and a class representative from each Year  
3-6 class. 
 
The role of the JSC is to be a voice for the students at Guthrie Street Primary School.   
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The JSC meets each fortnight, with each class representative discussing the ideas or 
concerns from their grade.  In the past the JSC have organised fundraisers to raise 
money for various improvements around the school, for charity and activity days.   
 
It is a great opportunity for our older children to develop leadership skills, such as 
organisation, confidence and a positive attitude, as well as giving our year 3 and 4 
students some additional responsibilities in preparation for the Middle Years. 
 
Peer Mediation 
Peer Mediation provides our Middle Years students with an opportunity to develop 
leadership, responsibility and the ability to resolve conflict in a positive way.  
 
Grade 5 & 6 students who are interested in becoming a Peer Mediator attend a training 
day where they learn the steps involved in mediation and how to successfully resolve 
conflict.   
 
At recess and lunch times they spend time in the yard supporting students to further 
develop positive social behaviours.  The students are presented with badges and wear 
brightly coloured vests to be easily identified when out in the yard.   
 
The students work closely with staff on yard duty to ensure that our school yards are a 
safe, friendly and positive environment for all students at Guthrie Street Primary 
School.   
 
TECHNOLOGY / ICT 
 
The school has a reliable Information Communication technology system.  There are 
four computers in each classroom that are supported by a computer bank in the 
Resource Centre.  Each class has an Interactive White Board which is used in various 
learning situations. 
 
 
TRANSITION 
 
Making the Move from Kinder to Prep 
Four Transition visits are held for kindergarten children, two in each month of October 
and November for 1 hour.  A Parent Information session is held in November (3rd 
Transition date) and Orientation Day is in December from 9am to 12:00noon. 
 
Year 6 to Secondary College 
A teacher from each secondary school visits the grade 6 students giving a brief 
overview of their school.  The students are also able to visit public secondary schools 
at allocated times to help make their choice of secondary education. 
 
The Catholic Notre Dame Secondary College also visit the grade 6 students and 
advertise their Open Day for students to visit.  
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PARENT INFORMATION 
 
 
‘ABSENCE VERIFICATION’ FORM 
 
If your child is absent from school an ‘Absence Verification’ form needs to be 
completed.  If you know well in advance of an absence such as a family holiday, please 
complete the absence Verification form also.  A sheet of ‘Absence Verification’ forms is 
included in this booklet.         Appendix 3.3 
 
You may also phone through to the school office if your child is going to be absent.  
This telephone message is also sufficient. 
 
If you do not explain your child’s absence a letter will be sent home requesting you to 
state the reason for your child’s absence and sign the letter to verify the absence. 
�
 
ASSEMBLIES 
 
Whole school assemblies are conducted on Monday mornings throughout the term.  
Assemblies provide a great opportunity to share information, celebrate achievements 
and continue to build our school culture. 
 
House assemblies are conducted twice a term.   
 
 
ATTENDANCE 
 
The Education and Training Reform Act 2006 requires that children of school age (six – 
sixteen years) resident in Victoria are required to be in full-time attendance at a 
government or registered non-government school unless they are registered for home 
schooling or a distance education program through a registered education 
organisation, or have been granted an exemption by the Minister.                
Please see Attendance Policy – Appendix 3, 3.1 and 3.2 
 
 
AUTHORISATION FOR EXCURSIONS 
 
Forms will be sent home during the school year seeking consent for your child to 
attend any official school excursions, and in cases of emergency, to receive medical 
attention. 
 
 
BOOK FAIR  
 
Each year a book fair is held in the Library.  Books are very reasonably priced and are 
on display before and after school. 
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COLLECTING CHILDREN DURING SCHOOL HOURS 
To increase the security of children, a Dismissal Procedure is now in place for children 
being collected during school hours. 
 
Dismissal Procedure 
If you need to collect your children from school between 9.00am and 3.15pm, including 
lunch and recess breaks, you must come to the office, sign the release book and 
collect a ‘Release Form’ which is then taken to the class teacher.  This procedure is in 
place to protect your child, you, and the school.  Please note that unless a request is 
received in writing, children can only be released to a parent and/or guardian. 
 
Similarly, children cannot leave the school ground at any time without the direct 
permission of the Principal, unless a note is received from a parent.  This includes 
going home for lunch.  Any child who goes home for lunch on a regular basis 
throughout the year, can be covered by a single appropriate note at the beginning of 
the year.  The student needs to sign the ‘Student Release Book’ on their departure and 
their return noting the times. 
 
 
CURRICULUM DAYS 
3 Curriculum Days are held prior to students commencing school at the beginning of 
the year for Teacher Professional Development and one Reporting Day will be held on 
the third last Friday of Term 2. 
 
DEAF FACILITY  
Our School has a Deaf Facility attached.  Students who are Deaf and Hearing Impaired 
are integrated into regular classrooms and supported by Teachers of the Deaf and 
Auslan – Sign Language Interpreters.  Our school receives additional funding to 
provide for Facility staff and support programs. 
 
FUNDRAISING 
The school’s major fundraising efforts are the Mini Fete, Fun Run and  Trivia/Auction 
Night.   
 
NOTICES/INFORMATION – Guthrie Street Gazette 
A wide variety of notices come home during the year including the Gazette which is 
sent home every Tuesday.  We also encourage you to read the Gazette on-line if you 
have access to a computer to cut down costs of photocopying and paper along with 
helping the environment.  Excursion permission forms are also available in PDF format 
to download.  Please complete the form below if you are ready to read on-line.  
 

Gazette/Newsletter—Read on-line -www.guthriestps.vi c.edu.au 
����� �������������������  

 
Gazette/Newsletter 

I/We , _____________________________ have access to a computer and are able to read the 
Gazette/Newsletter on-line.  Please do not send a hard copy of the weekly Gazette/Newsletter with 
my/our eldest child ________________________in grade _______ 
 
To receive a weekly reminder of when the Gazette is ready to be read on-line, my email address is: 
___________________________________________________ 
 
Signed:  ______________________________________   Date:  ____/____/20__ 
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PARKING AT THE SCHOOL 
Traffic flow around schools at drop off and pick up times is always congested and 
optimum care must be taken.  At Guthrie Street there are three restricted parking areas 
adjacent to the school to facilitate traffic flow. 
 

1. Gourlay Street from the School crossing to Maskell Street. 
2. In Maskell Street near the playground. 
3. In Abernethy St near the playground. 

 
 Calmness and care are required at all times. 
 
All bike riders are to walk their bikes to the bike gate along Guthrie Street to the bike 
storage area.  If crossing the road, they should do so by the school crossing. 
 
PARENTAL INVOLVEMENT IN THE SCHOOL 
 
Guthrie Street Primary School welcomes and encourages parental participation in 
school activities.  Involvement and participation include assistance with classroom 
activities, assistance on excursions, participation in special events or becoming a 
member of the School Council or Parents’ Club. 
 
PARENTS’ CLUB 
 
Meetings are held each month in the school.  Notification is advised in the weekly 
newsletter of date and time.  The Annual General Meeting is held in March of each 
year. 
 
All parents are urged to take an active interest in this club which provides assistance to 
the school particularly in fund raising, which includes Mothers/Fathers Day Stalls, 
Easter/Christmas Raffles and Hot Dog Days. 
 
Office Bearers are - 
Karen Boschetti  -    President 
Jean White  -    Vice President 
Lexie Edgar  -    Treasurer 
Wendy Wereta  -    Secretary 
Claire Ratten  -    School Council Rep. 
2nd Hand Uniform Shop Co-ordinator – Debbie Guy-Smith 
Scholastic Book Club Co-ordinator – Jenny Mallamaci 

 
PARENT/TEACHER INTERVIEWS 
 
Throughout the year, parents will be given the opportunity to visit the school, discuss 
current teaching methods and talk about their child’s progress with his/her grade 
teacher.  Two written reports are sent home for the year: one in June and the other in 
December. Interviews for all students are held in April/May.  
 
Parents wishing to discuss any ‘special problem’ with his/her child’s teacher may make 
an appointment with the teacher concerned or the Principal.  Personal contact is 
beneficial for all parties concerned with the welfare of the child. 
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SCHOOL COUNCIL 
 
The School Council meets twice each term.  The School Council is an elected body of 
parents and teachers.  It plays a vital role in the running of the school and its financial 
management. 
 
Elections are held in March each year. 
 
Alan Tonks   - President 
Rob McCartney - Executive Officer 
 
Elected Parent members are - 
 
Alan Tonks 
John Daldy 
Megan Treacy 
Susan Johnston 
Jenny Mallamaci 
Sharon Simonis 
 
Co-opted Members are -  
Jaclyn McCarty 
Mark Banting 
Natalie Leed 
 
Elected Teacher members are - 
 
Rob McCartney 
Maureen Munro 
Brendan Bicknell 
Claire Ratten 
Kristi Powles 
 
SCHOOL CROSSING 
There are two school crossings.  One in Guthrie Street – this is supervised, and one in 
Gourlay St – unsupervised.  These crossings provide safe access to students to cross 
the road but care must be taken at all times. 
 
STAFF 
A list of 2009 staff and their positions is provided within this document. 

Please see Appendix 4 
 
 

 
 
 
 
 
 

 
 
 
 
 
 



Parent Information Booklet                                                                                                                                          15 

 
WWC (Working with Children)  Check   -  Parents / Volunteers  

During excursions such as a major excursion to Melbourne, Bendigo, Ballarat etc. 
Camps and Sleepovers or any other activity you may be asked to supervise a small 
number of children (5 or less) and consequently we are mandated to ask that you apply 
for a Working With Children Check (WWC Check). 

The Victorian State Government is committed to a whole government and community 
approach to safeguarding children in Victoria. As part of this approach, the Victorian 
Government has introduced a new checking system that affects parents who volunteer 
to assist with school programs / activities. The WWC Check helps to protect children 
from sexual or physical harm by checking a person's criminal history for serious sexual, 
violence or drug offences.  

The check is conducted at no cost for volunteers. Application Forms are available from 
the school office or the Post Office. When you have completed this form you will need 
to lodge it with Australia Post.  Do not sign the form as you will need to do so when you 
lodge your application.  

When you lodge your application, Australia Post will verify and issue to you your 
application receipt to prove you have applied for a WWC Check. While your application 
is being processed, the Act allows you to commence or continue to perform child 
related work.  

The school requires you to present your application  receipt to  the School Office 
before the commencement of the excursion so we can add your information to 
our WWC Check data base.  

We are directed that if we do not receive a copy of this card (or evidence of the 
Working With Children Check Application receipt) we are unable to allow that person to 
supervise on any excursion. 

Further information can be obtained at Australia Post or by visiting the Department of 
Justice Website www.justice.vic.gov.au/workingwithchildren. I have visited this site 
myself and have included some information from it overleaf. 

 

About the Check 

The Working with Children (WWC) Check commenced operation in April 2006. Schools 
were mandated to meet its requirements as of December 31st 2007.  

It contributes to the safety of Victoria’s children when they are being cared for, or 
participating in a range of activities, by seeking to prevent those who pose a risk to the 
safety of children from working with them, in either paid or volunteer work. 

The Working with Children Act 2005 requires that people who work or volunteer in 
certain child-related work apply for, and pass, a WWC Check. It aims to strike a 
balance between protecting children under 18 years of age, promoting volunteering 
and safeguarding the rights of individuals. 
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Applicants are checked to make sure their record does not include any criminal 
offences specified in the Act or findings by a specified professional disciplinary body 
(currently only the Victorian Institute of Teaching). Criminal offences not specified in 
the Act can also be considered if there is a potential link to a risk to the safety of 
children and exceptional circumstances may exist that justify refusal of the application. 

Benefits of the Check 

The benefits of the WWC Check include: 

·  ongoing checking of a person’s criminal record while the person’s WWC Check is 
valid.  

·  providing employers, volunteer organisations and agencies with the ability to verify 
WWC Check cards at any time   

·  card holders do not need to apply for a new WWC Check when they change their 
employer or volunteer organisation, unless they are moving from volunteer to paid 
work. WWC Check Cards are valid for five years (unless revoked because of a 
relevant change in the holder’s circumstances or voluntarily surrendered by the 
holder).  

How to Apply 

If you have determined that you are required to apply for a Working with Children 
(WWC) Check and your occupational field is currently being phased in, you need to: 

1. Complete a WWC Check application form. Do not sign the form as you will need 
to do so when you lodge your application. Application forms are available from 
participating Australia Post outlets or by submitting the Application Forms Request 
form on this website. 
2. Prepare your original identification documents. 
3. Organise a passport-size photograph. 
4. Take your completed application form, original identification documents and 
passport-size photograph. There is no charge for volunteers 

Lodging your application 

At the Australia Post outlet, the attendant will photocopy your original identification 
documents. You need to sign the form and Application Receipt in front of the attendant. 

The Application Receipt with a unique number will be given to you once it is signed and 
stamped. You need to keep the Application Receipt as evidence that you have 
submitted your application.  
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FINANCE 

BANK DAY 
Bank Day is every Monday.  Prep children will be presented with a free Commonwealth 
Bank account form to be filled out and returned to the school if the account is required.  
The child’s Pass Book is presented to him/her in a plastic wallet with a Voucher 
Booklet.   
 
The money should be enclosed and sent along to school on bank day where it is 
handed to the classroom teacher. 
 
BOOK LISTS AND FEES 
 
The school fees cover the cost of issuing students with consumable classroom 
supplies eg. exercise books, pens, pencils, glue, rubbers etc as well as covering the 
cost of attending all cultural visits and local excursions.  It also includes a contribution 
to support library and technology resources. 
 
EDUCATION MAINTENANCE ALLOWANCE 
 
This support is for children’s education and provided to Parents who hold either a 
Commonwealth Pensioner Health Benefits Card, Commonwealth Health Care Card or 
Commonwealth Health Benefits Card. 
 
A notice will be placed in the Newsletter when applications for this allowance are 
required which is twice yearly, February and July.  
 
PAYMENT TO SCHOOL 
 
All money or cheques should be enclosed in an envelope with the *child’s name, *room 
no., *grade, *what the money is for and *how much is enclosed and cash/cheque - as 
in the example below.  The child must always hand this envelope to his/her teacher 
and not just put it on the teacher’s table. 
 
 
 
 
 
 
 
 
 
 
 
 

 
John Smith   Room 2 – EJW 
 
Easter Raffle  $5 Cash 
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FIRST AID 
 
COMMUNICABLE DISEASES 
There are minimum periods of Exclusion from Schools and Children’s Services Centres 
for Infectious Diseases Cases and Contacts. 

                                                                        Please see Communicable Disease Table – Appendix 5  
  

 
FIRST AID & ILLNESS AT SCHOOL 
 
Every care is taken with children, but if they are not well in the morning please keep 
them home. 
 
If  a child has a minor accident or feels too ill to remain at school, the School Nurse, 
duty teacher or class teacher will attend to him/her and every endeavour  will be made 
to contact his/her parents/emergency contacts. 
 
A parent will be notified if their child experiences any type of head injury. 
 
If staff in charge of your child feel that an ambulance needs to be called we will do so 
immediately, regardless of whether you have Ambulance Cover/Health Care Card. 
 
Note:  It is very important to keep the school informed of any change in phone 
numbers, addresses etc.  

Please see Student Information Update form – Appendix 6       
 
A ‘Medication Request’ form must be completed by the parent with instructions for the 
administration of medicine/tablets etc. and delivered to the School Nurse, along with 
the medicine, by an adult.  

Please see Medication Request form – Appendix 7     
 
Asthma pump treatments needed by children during school hours must be given by the 
parents concerned.   
 
If your child has Asthma the Asthma Management Plan on the enrolment form along 
with a School Asthma plan (please request) must be completed.  All asthmatics must 
carry their asthma medication with them. 
 
If your child has Epilepsy a Management Plan is available from the office. 
 
The school maintains first aid records of injuries and treatments. 
 
Head Lice 
A school management program is conducted by our School Nurse.  Checks are made 
of all students by the school nurse at various times throughout the school year.  
Parents are encouraged to keep a regular check on their children at home.  Where 
permission is not provided which is very uncommon, children suspected of having head 
lice would be sent home.  Parents would be contacted to rectify the head lice. 
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Student Injuries & Insurance 
Parents and guardians are generally responsible for paying the cost of medical 
treatment for injured students, including any transport costs.  Most medical costs will 
be refundable by Medicare.  If you are a member of an ambulance or health insurance 
fund, you may also be able to claim transport or other expenses from the fund. 
 
The Department of Education and Training does not hold accident insurance for school 
students. 
Is other insurance cover available? 
Yes 
The Department is aware of two insurers,  
JUA Underwriting Agency P/L, 03) 9909 7480 or 
Willis Australia Ltd, (03) 8681 9874 
that provide specific benefits for students who are injured in accidents for a reasonably 
low cost.  Other insurers may also do so. 
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TRANSPORTATION 
 
BIKES/SCOOTERS 
Some students ride their bikes/scooters to school.  Bikes/scooters are stored in the 
bike/scooter enclosure and each child needs a lock.  Students are encouraged to cross 
the road at the school crossing.  All bike/scooter riders are to walk their bikes/scooters 
to the bike/scooter gate along Guthrie Street to the bike/scooter storage area.  If 
crossing the road, they should do so by the school crossing. 
 

 
BUS SERVICE 
 
Please ring Shepparton Transit on 5831 2150 to determine the time/location the child 
will be picked up/dropped off.   
 
The ‘Raftery Road’ Bus Service commences at 8:20am from Kialla Lakes, Arcadia 
Downs, Raftery Road, Balmoral Road, Vickers Street, Furphy Avenue and along the 
highway arriving at school 8.35am.  The bus departs 3:35pm finishing 3.50pm.  
 
The ‘Taylors/Kialla Lakes Estate’ Bus Service commences at 8:25am from 
Gilchrist/Callister Sts, winding through Paterson St, Sunbury Rd, Hampshire Crs, 
Westmorland Crs, Archer Road, Channel Rd, Sun Valley Dr, Asim St, Archer Rd, 
Mokoan Ave, Menindee Crs, Gordon Drv, Kialla Lakes Drv, Archer Rd, Wimmera Drv, 
Palmer Rd, Delatite Ave, Colliver Rd, Maltby Rd, Bradford Rd, Ashton Rd, Colliver Rd, 
Community St, Wilmot Rd, Longstaff St, Abernethy St, Guthrie St arrival 8:50am.  The 
bus departs 3:20pm. 
 
BUS LISTS 
Students who need to travel on the bus are to advise their teacher and their name will 
be added to the Classroom Bus list.  The classroom teacher asks the students each 
day if they are travelling on the bus in the afternoon. 
 
BUS DUTY 
Each afternoon a teacher is on duty to check off children going on the bus indicated by 
the Classroom Bus List.  If your circumstances change during the day and your child 
no longer needs to travel home on the bus please advise the office to take your child’s 
name off the bus list. 
 
CONVEYANCE  ALLOWANCE  
 
A student may be eligible if he/she resides not less than 4.8km by the shortest 
practicable route trafficable by car from the nearest appropriate school. A form is 
available from the business manager at the school office. 
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NAMING OF PROPERTY 
All jumpers, coats, hats, bags, lunch boxes and possessions should be clearly labelled.  
There are likely to be about 80 red windcheaters of the same size in the same area of 
the passage where your child hangs his/her windcheater. 
 
 
LOST PROPERTY 
A lost property cupboard is kept in the passage way opposite the First Aid room but 
clothes still left at the end of each term are sent to charity. 
 
 
SECOND HAND UNIFORM SHOP 
If you would like any pre-loved Guthrie St uniforms please ring Debbie on 0421 113544 
to arrange a time to view any garments. 
 
We are always in need of more stock.  Please deliver any donated items to the office. 
 
SUN SMART POLICY 
The Sun Smart Policy insists that children wear a navy blue broad brimmed or 
legionnaires hat when outdoors in Terms 1 and 4 for sun protection and their own 
safety. Children will be requested to play in the covered areas if not wearing a hat. 
Sunscreen  – Parents are encouraged to send along sunscreen for their child’s use. 
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THINGS NOT WANTED AT SCHOOL 

·  Skateboards, rollerblades, glass containers. 
·  MP3 Players, water pistols and toy guns. 
·  Swap cards and computer games (Gameboys, Playstation Portables etc) are 

not encouraged – they can be lost, broken or taken. 
·  Mobile phones are discouraged at school, however if mobile phones are to be 

brought to school, parental approval is required.  Please make prior arrangements 
with the Assistant Principal.  Mobiles are stored in the Administration area during 
the day. 

·  Children should not carry money or leave it in their bags or lockers. 
·  Valuable articles can be given to the teacher for safe keeping, if it is essential to 

bring them to school for a particular reason. 
·  Children are not encouraged to bring valuable toys or belongings to school. 
·  Children are responsible for their own possessions  
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Five Pillars of Emotional Intelligence 
We are committed to providing our students with an education that 
facilitates high academic achievement and wellbeing  in life. To 
achieve this we have incorporated emotional intelli gence as a core 
subject in our curriculum.  Current research suppor ts the notion that 
cognitive abilities alone are not enough to guarant ee success in life. 
Children need to be given an education in managing and understanding 
their own and other’s emotions.  
 
What skills does this program teach children? 
 

PILLARS INDICATORS 

Self Awareness 

Can identify emotions and name them 

Can describe ways we can recognise how other people  are  
feeling i.e. facial expression, sounds, body langua ge 
Can link feelings to thoughts 

Recognises personal strengths and weaknesses 

Able to understand the causes of feelings 

Can describe the sequence of thoughts and emotions that lead 
to an action or actions 
Recognises the differences between feelings and act ions 

Self Control 

Expresses emotions appropriately to the situation a nd time 
Ability to change and alter moods 
Displays less impulsive behaviour by controlling im pulses 
Less physical & verbal expressions of anger directe d at 
others and self 

Motivation 

Able to avoid distractions and stay on task 
Able to deny immediate gratification 
Able to organise and mange themself to improve the chances 
of success 
Able to marshal emotions in the pursuit of goals an d 
persevere in the event of failure 

Empathy: 
Awareness of 

Others 

Able to appreciate another person’s point of view a nd are 
more tolerant and accepting of others 
Able to identify and respond appropriately to anoth er’s 
emotional cues 
Respects the personal space and property of others 
Actively listens to and shows interest in and compa ssion for 
others 

Managing 
Relations 

Communicates effectively to manage and placate the emotions 
of others to resolve conflicts and disagreements 
Values the rights of others and can work and play w ith a 
wide range of people 
Can negotiate, compromise, cooperate, and problem-s olve to 
achieve objectives 
Is helpful, considerate, honest, fair and tactful w hen 
relating to and engaging with others 

 
 
 
 

 
Wilson McCaskill 2006 
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ABSENCES VERIFICATION 

Childs name_________________________________ 

Grade  ______  Teacher _______________________ 

Date/s of absences____________________________ 

___________________________________________ 

ABSENCES VERIFICATION 

Childs name_________________________________ 

Grade  ______  Teacher _______________________ 

Date/s of absences____________________________ 

___________________________________________ 

����
 
 

Term 2 
Attendance 

Award 

This certificate is awarded to 

 
_______________________ 

Congratulations , you 
had an at tendance record 
of 95 % or better during 
Term 2, 2008 

��������	
�� �
���������	


































 	
������

�	�������	



Parent Information Booklet                                                                                                                                          30 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Parent Information Booklet                                                                                                                                          31 

 
STAFF 2009      +  =  First Aid Level 2 Trained Sta ff 

 
Principal   Mr Rob McCartney   
Assistant Principal   Mrs Maureen Munro 
Assistant Principal  Mr Brendan Bicknell 
     
Class Name Room No. Teachers Name  
(Prep) PKC  1  Miss Katherine Crawford 
(Prep) PKP  2  Miss Kristi Powles 
(Prep) PST  3  Mrs Sue Toll 
(Prep) PME  4  Miss Melissa Elrington 
(One) EKD  5  Mrs Kathryn Davkovski 
(One) EWL  6  Miss Wendy Leitch 
(One) ELV  7  Mrs Lisa Veysey 
(One/Two) ERM 15   Miss Renee McClure 
(Two) ENE  8  Miss Nikea Ellis 
(Two) ELL  9  Miss Louisa La Face 
(Two) EMC 16  Mr Maurice Carse 
(Three) ECG 18  Mrs Carlyn Giles 
(Three) EHE 19  Miss Hayley Eccles 
(Three/Four) ELG 21  Miss Lorraine Greenaway 
(Four) ELK 20  Mrs Leanna Kremor 
(Four) ECW 17  Mrs Carol Wallis 
(Five/Six) MJC 10  Mrs Jane Cole 
(Five/Six) MAG 11  Mrs Angela Grumley 
(Five/Six) MLG 12  Mrs Lynne Gration 
(Five/Six) MRB 13  Mrs Robyn Bell 
(Five/Six) MCM 22  Ms Carla May 

Specialists/Curriculum Support: 
Art    Mrs Denise Fechner Student Learning Support   Mrs Deanne Moulsdale 
Physical Education   Miss Katrina Wood Student Learning Support   Miss Jo Pietrobon 
Library    Mrs Jenny Johnston Student Learning Support   Mrs Kathy Gibbs 
Performing Arts      Mrs Claire Ratten Student Learning Support   Mr Will Kop 
Education Support   Miss Jo O’Brien Reading Recovery   Mrs Robin Pettigrew 
Education Support   Mrs Anne Jack AFL Trainee   Miss Lauren Thomson 
Education Support   Mrs Jacquie Bilney Health Officer +Ms Lisa Dullard 
Education Support   Miss Hennie Speelmeyer Koorie Educator    Ms Jasmine Day 
Education Support   Ms Tracy Watts OSHC Co-ordinator +Mrs Jo Wilson 
     OSHC Assist. Co-ord +Mr Michael Wilson  
       
Deaf Facility 
Co-ordinator  Mrs Janelle Giffin  
Teacher of Deaf  Mrs Helen Banting 
Teacher of Deaf  Mrs Hellen O’Connor 
LOTE Teacher  Ms Jo Richards 
LOTE Instructor  Miss Jo Fiore 
Interpreter   Mrs Jan Lierich    
Interpreter  Ms Alicia Fox 
Office Administration 
Business Manager  Mr Neil Evans 
Office Administrator  Mrs Wendy Hendrickson 
Office Administrator  Mrs Claire Greenwood 
Cleaners/Gardener   Mr Bruce Bartlett 
  Mrs June Bartlett  
  Mr. Kevin Lane 
Other 
Singing Tutor Mrs Julie Collins 
Piano/Keyboard/Organ Tutor Ms Heather Taylor 
Guitar Tutor  Mr Nick Teague  
Violin/Keyboard Tutor Miss Molly Tan  
Computer Technician Mr Jason Rogers 
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STUDENT INFORMATION – UPDATE 
We have a new Enrolment Software Program  on our computer.  To understand the new requirements  
please read the following:- 
Adults of the family are referred to as Adult A & Adult B 
The PRIMARY Family  is the parent or nominated family of the student who have primary care (where student mainly 
resides) 
The ALTERNATIVE Family  is the second family who have shared care of the student (where student occasionally resides). 
The ADDITIONAL Family  is a third family associated with the student (where student may occasionally reside). 
 

 

TRANSPORTATION 
 
BIKES 
Some students ride their bikes to school.  Bikes are stored in the bike enclosure and 
bike locks are recommended.  Students are encouraged to cross the road at the school 
crossing.  All bike riders are to walk their bikes to the bike gate along Guthrie Street to 
the bike storage area.  If crossing the road, they should do so by the school crossing. 
 

 
BUS SERVICE 
 
Please ring Shepparton Transit on 5831 2150 to determine the time/location the child 
will be picked up/dropped off.   
 
The ‘Raftery Road’ Bus Service commences at 8:20am from Kialla Lakes, Arcadia 
Downs, Raftery Road, Balmoral Road, Vickers Street, Furphy Avenue and along the 
highway arriving at school 8.35am.  The bus departs 3:35pm finishing 3.50pm.  
 
The ‘Taylors/Kialla Lakes Estate’ Bus Service commences at 8:25am from 
Gilchrist/Callister Sts, winding through Paterson St, Sunbury Rd, Hampshire Crs, 
Westmorland Crs, Archer Road, Channel Rd, Sun Valley Dr, Asim St, Archer Rd, 
Mokoan Ave, Menindee Crs, Gordon Drv, Kialla Lakes Drv, Archer Rd, Wimmera Drv, 
Palmer Rd, Delatite Ave, Colliver Rd, Maltby Rd, Bradford Rd, Ashton Rd, Colliver Rd, 
Community St, Wilmot Rd, Longstaff St, Abernethy St, Guthrie St arrival 8:50am.  The 
bus departs 3:20pm. 
 
BUS LISTS 
Students who need to travel on the bus are to advise their teacher and their name will 
be added to the Classroom Bus list.  The classroom teacher asks the students each 
day if they are travelling on the bus in the afternoon. 
 
BUS DUTY 
Each afternoon a teacher is on duty to check off children going on the bus indicated by 
the Classroom Bus List.  If your circumstances change during the day and your child 
no longer needs to travel home on the bus please advise the office to take your child’s 
name off the bus list. 
 
CONVEYANCE  ALLOWANCE  
 
A student may be eligible if he/she resides not less than 4.8km by the shortest 
practicable route trafficable by car from the nearest appropriate school. A form is 
available from the business manager at the school office. 
 

PRIMARY Family Name :   _____________________________ 

Child 1.   _________________________ Grade:  ______ 

Child 2.   _________________________ Grade:  ______ 

Child 3.   _________________________ Grade:  ______ 

Child 4.   _________________________ Grade:  ______ 

Phone Number:  __________________________ Mobile:   __________________________ 

Address:___________________________________________________________________________ 

EMERGENCY CONTACTS (OTHER THAN YOURSELF OR PARTNER) 

No. 1 Name:  _____________________ Phone: _____________  Mobile:  ________________ 

Relationship to Child: __________________________ 

No. 2 Name:  _____________________ Phone: _____________  Mobile:  ________________ 

Relationship to child:  __________________________ 

MEDICAL:  Any further relevant information the school may need to know. eg. Asthma 
 

 

 

 

MEDICARE CARD NO.  ______________________________ 

HEALTH CARE CARD NO.   ___________________________Type:  ____________ 

AMBULANCE COVER  Yes:  ___  Subscriber No. ____________   No Cover  ________ 

CHANGE OF EMPLOYMENT: 

Adult 1   Name:  _______________________ Occupation:  ________________________ 

Company:  _________________________  Phone:  _____________  Mobile:______________  Can be 

contacted at work?  Yes ___ No ___ 

Adult 2   Name:  _______________________ Occupation:  ________________________ 

Company:  _________________________ Phone:  _____________  Mobile:_______________  Can 

be contacted at work?  Yes ___  No ___ 

 

CHANGE OF MARITAL STATUS / ALTERNATIVE FAMILY 

Separated:  ____ Divorced:  ____   Married:     ____    Defacto:  ____ 

New Partner’s Name: _____________________________ 

Child’s Mother/Father name, address and phone: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

(If any other details have changed please request a ‘green’ Alternative Family Details’ Form) 

Signed:   ____________________________  Parent/Carer/Guardian          Date:   ____/____/______ 
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                 2010 
MEDICATION REQUEST  

FORM 
 
 

 
 
 
Dear School Nurse,  

I request that my child     ____________________________   in Grade    _____             

Room   ________ be administered the following medication whilst at school, as 

prescribed by the child’s medical practitioner. 

 
NAME OF MEDICATION:   _____________________________ __ 
 
DOSAGE (amount):     ____________________ 
 
TIMES:    _______________  from ___/___/2010  
  
                                                 to   ___/___/2010 or until medication finished.   
 
Medical Condition:  _______________________________ _________                  
 
I have sent the child’s named medication in the original container displaying the 
instructions provided by the pharmacist in a plastic snaplock bag with my child’s 
name for identification. 
 
 
 
Yours sincerely  
 
 
___________________ _ _____________________  ____/____/20__ 
Parent/Guardian Name  Parent/Guardian Signature  Da te 
 


